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Proforma for new Requirement/Repairing/Refilling of Computational ITEM 
       

Make & 
Specifications 

Date of 
Purchase & 
Department 

Repairing/Refilling 
New Requirement 

Brief Description of 
Problem  

(In Case of Repairing) 

Date of Last 
Repairing/ 
Refilling 

     

 
Sign of Staff 
(Name:                                                  )                                           Signature of  HOD\TPO\HOO 

Report of O/I Computational 

Inspection Report by Technician Recommendation by                         
Computational Incharge 

 
 

      
 
 
 
 
Name & Signature of Technician 
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